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. Gidi thiéu

Phan mém hd tro ké khai bao hiém x3 hoi dién tt KBHXH 1a cong cu gilp Doanh nghiép
thue hién quy trinh ké khai va nop hd so bao hiém dién tir thong qua Cong thong tin dién tir
BHXH Viét Nam hodc két xuét bd hd so dién tir thanh hd so giéy dé nop truc tiép.
I1. Hwéng din sir dung phan mém KBHXH

1. Nhap thong tin Doanh nghiép

- Sau khi download phﬁn mém, don vi download file hudng dan cai dat dé dua biéu tuong ra ngoai
man hinh desktop http://gddt.baohiemxahoi.gov.vn/tro-giup/tai-ve/16
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Sau khi cai dat xong don vi kich dup chudt vao biéu twong KBHXH ¢ man hinh desktop dé
chay chuong trinh. Man hinh dang nhép hién thi nhu sau:
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@ Bang nhap

K3H

M3 s& thug: | -

Ban vi: -

’DTE_mmﬂi ”ﬁTn.rynhE_l‘p ”{!} Biéng ]

Ban nhap ma s6 thué va Pon vi ctia Doanh nghiép minh. Pon vi l1a do co quan BHXH cép cho
Doanh nghiép. Sau d6, ban nhan nat Truy nhap.

Chuong trinh s€ hi€n ra man hinh thong tin ciia Doanh nghié¢p khai BHXH nhu sau:

@ Thing tin doanh nghiép @I
THONG TIN DOANH NGHIEP
Thing tin chung:
Tén don vi:~
M3 s& thug:™
M& don vi:™ | (M3 ddn vi do cd quan BHXH cap cho ddn vi)
Bia chi:”
Tinh/ TP tric thudc TW:™ E Quan/ huyén: ~ Phuding/ x&: ~
Di Bang: Fane:
Bién thoai: Email: ~
54 tai khodn: Mdi md tai khoan:
Loi hinh kinh doanh:” [~
[ Kinh doanh trong khu kinh t&
Mouidi ko hid sd:” Chiic danh: ™
Thong tin giao dich vdi cd quan BHXH:
Tinh/ Tp:~ E Cd guan quan ly BH¥H:. E
Email: Bién thoai:
Thong tin nguidi lién hé:
Mauidi lién hé: Bién thoai: Email:
B e |[® pong |

Ban nhép day du cac thong tin theo cac tiéu chi trén man hinh dé sir dung chuong trinh.
Luu y: Cdc thong tin dang ky nay sé dwoc chirong trinh dwa vao cdc tiéu chi trong bg hé so Vi

vdy ban can phai nhdp chinh xac.
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2. Quan ly lao dong

Phan hé Quén 1y lao ddng thuc hién chirc ning quan 1y cac thong tin vé ngudi lao dong bao
gdm: Thong tin ca nhan, Phong ban, chirc vu tai cong ty, Thong tin tham gia dong BHXH,
Dién giai qua trinh tham gia déng BHXH tai cac noi 1am viéc trudc va Qua trinh tham gia

BHXH tai cong ty.

2.1 Danh muc don vi/ phong ban
bé nhap thong tin vé Phong ban, thuc hién nhu sau:
Tai Menu Quan ly lao dgng chon Danh muc Pon vi/phong ban.

@ Ho trg Ip thi tuc ké khai BHXH Version: 2.0 [Update: 06/08/2015]

Hé thang Quan ¥ lao dong |1 Quan Iy ha sd Trd gidp
= B =, P
=3 s s
Danh muc dan Thém mdi Danh sach
vif phong ban lao dang lao dang
Man hinh hién thi nhu sau:
Danh sach phéna ban
Miphongban: [ | Ténphangban: ] [ % T kigm

Danh sach phéng ban [0] - F8: Xéa phéng ban

ST M& phang Tén phéng Ghi cha
*

[Bmenma | & [Kxa |[WBong |

Ban nhap Ma phong, Tén phong, Ghi chi vao cac cot twong Gng. Sau d6 chon nut Ghi dé

ghi lai cac thong tin vira nhép.
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Danh sach phéngban %

Mephorgban. | | Tenphengban: | [ %] Tim kigm
Danh séch phing ban [0] - F8: XGa phang ban
ST Mz phéng Tén phéng Ghi chi
1 KT Phang K thudt
2 ko Phéng Kinh doanh
3 Phéng Lip tinh
4 |ac Phang K todn
P 5 CN Phéng Lao déng
*

[ Themmsi |ism I.Kx‘aa J[@Wpsng |

2.2 Danh sach lao dong

Dé nhap thong tin lao dong, ban co thé thuc hién theo 2 cach nhu sau:
2.2.1 Cdch 1: Nhdp truc tiép théng tin ciia timg nguweoi lao dong

Tai Menu “Quaén ly lao dong” chon “Thém méi lao dong”.

@ HG trg lap tha tuc ké khai BHXH Version: 2.0 [Update: 06/08/2015]
Hé théng

@ ¥
fdy
Danh muc don Danh sach
vi/ phong ban lao dong ‘

Thém mdi lao dong

Man hinh hién thj nhu sau:
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&

S& nha, duding phé, thén xém: ™
D3 nghi vise: [

r@ Thong tin nguwdi lac dong l&j
Théing tin NLD | Théng tin tham gia BHXH, BHYT | Dién gidi TK1-TS | Qua tinh déng BHXH
Thing tin ngudi lac dong
Ho vatén:” M3 NLD: Tinhtrang: | Chua bdo tang [=]
Nady sinh:” [=] Giditinh: @ Mam () N Dién thoai:
Email: Quéc Tich:™ Vit Nam Dan tée:" =]
M& s5 thus: Tai khoan: Mgan hang:
Phéng ban:~ Iz‘ E] Chudc vu: I
58 dinh danh: 58 the BHYT:
Than nhan: Than nhan khac:
Chiing minh thu nhan dan
S5 CMTND:" MNady CHp:~ Ndi c3p: [~] E]
Ndi cdp gidy khai sinh (qué quan)
Tinh# TP truc thude TW: ™ Iz‘ E] Huyén:™ Phudng./ =&: ™
Bia chi dang ky hd khiu
Tinh/ TP tric thudc TW: ™ Iz‘ E] Huyén:™ Phudng/ =&:~
58 nha, duding phé, thén xém: =
Bia chi lién hé (ndi sinh s6ng)
Tinhs TP truic thude TW:™ [~] E] Huy&n: Phuging/ x5

[Cmenme ] 55

4

Tai giao dién nay, ban nhap day du cac thong tin cia ngudi lao dong nhu: Ho va tén, Ma NLD,

chon tinh trang twong ung cho nguoi lao dong. Ban s€ dua vao tinh trang ndy cua nguoi lao

dong dé khai bao cac nghiép vu tuong uing nhu bio ting, bio giam... Céc chi tiéu thdng tin

nay s€ dugc chuyén tu dong sang cac to khai khi ban 18p cac bg ho so.

Luwu y: Cdac muc danh dau * la bat budc phai nhdp.

Tiép theo, ban chuyén sang tab Thong tin tham gia BHXH, BHYT. Man hinh hién thi nhu

Sau:
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&) Théng tin ngudi lao déng =
[ Théng tin NLB | Théng tin tham gia BHXH. BHYT | Didn giai TK1-TS | Qua trinh déng BHXH |

Thong tin tham gia déng BHXH. BHYT

S8 hdp ddng: Loai hdp déng:
Ngay hiéu luc: E] Nay ki E]
Tign ludng™ 0 Hé s ludng: 0
Phu c3p chdc vu: o Phu c&p thadm nién ngh&(%):
Phu c&p tréch nhiém vudt khung(®): 0 Phu cp khéc:
Thong tin khac
Tinh dang ky khdm chiia bénh: E D Bé&nh vién:

Trong phan nay, ban can nhap day du cac thong tin nhu: S6 hop dong, Loai hop dong, Tién

lwong, Cdc khodn phu cdp, Thong tin vé noi dang ky khdm chita bénh... Pon vi thudc khoi
hanh chinh, sy nghiép s& nhap vao muc Heé sé lwong. Cac thong tin nay ciing s& dugc ty dong
chuyén sang cac to khai twong tGng véi cac nghiép vu khi ké khai bao hiém cho ngudi lao

dong.

Déi v6i nhitng lao dong di c6 thoi gian 1am viée va dong BHXH nhung chua dugc cip $6, ban
chuyén tiép sang tab Dién giai TK1-TS dé nhap cac thong tin vé qua trinh tham gia BHXH

cho ngudi lao dong d6. Man hinh ctia phan thong tin nay hién thi nhu sau:
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) Théng tin naudi lao déng . . ==
f Théng tin NLD l Théna tin tham gia BHXH, BHYT | Dién gidi TK1-TS ifQué trinh déng BHXHX

Théng tin ngudi lao déng

Hovatén: |DoanT ot 1 Ngay sinh: |21/05/1976

Qué trinh tham gia bao hiém

STT  Tithangndm  Dénthang ndm Dién giai Can cii dong BHXH Ty 1€ dong BHTN (%) Ty 1€ dong BHXH (%)
* / /

K e |Drees )&

Tai man hinh ndy, ban nhap ddy du cac thdng tin vé qua trinh tham gia bao hiém cua ngudi lao
dong bao gom tir thang dén thang, dién giai, cin ctr dong, ty 1é dong... Cac thong tin nhap tai
tab ndy s& duoc chuyén twong tng vao phan Dién giai cia ngudi lao dong khi ban 1am td khai

tham gia Bao hiém xa hoi, Bao hiém y té TK1-TS. Man hinh nhép thong tin hién thi nhu sau:

Sau khi nhap dy du cac thong tin cta ngudi lao dong, chon nut Ghi dé ghi lai cac thong tin

vira nhap.
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& Thénag tin ngui lao déng =]
Thangtin NLE | Théng tin tham gia BHXH. BHYT | Dién gidi TK1-TS | Qua trinh déng BHXH |
Thong tin ngudi lao dong
Ho vatén:” Dodn Thanh Loan M& NLD: |NLDDO2 Tinhtrang: ;Chua Béaﬁng E}
Naay sinh:” [21/09/1376 [«] Giditinh: © Nem @ N3 Bién thoai: | 437545220
Email: |loan@gmail.com Quéc Tich:™ »\lié! Nam El Déantéc:” i!ﬁnh 75@
M3 s& thué: Tai khoan: Ngan hang:
Phéng ban:~ Lép ch E‘ E] Chiic vu: |Nhan vién
S6 dinh danh: | 107069326 S&thé BHYT: DN4010105400003
Thén nhan: Thén nhan khéc:
Chiing minh thu nhan dan = ~
ss.CHTND- |1 R T Bt Temewrete  [7][a)

Ndi cdp gidy khai sinh {qué quan) % DA ghi xong
Tinh/ TP tnic thuéc TW:~ | Thanh ph& Ha N&i B B \!') : E] Phudng/ xa:~ | Phudng Phlc Xa E B
Pia chi dang ky hd khau l 0K l
Tinh/ TP tric thuée TW:~ :ﬁﬁnh phg Ha Nél E:I [I] Huyén:™ tQuan Ba Dnh EE] Phugng/x&:" |Phudng Phic X3

S& nha, dudng phd, thén xém:~ S 2A

Pia chi lién hé (ndi sinh s3na)

Tinh/ TP tric thude TW:™ | Thanh phé Ha Vbjtriji E E] Huyén:™ éuén Ba Dinh E\ [Z] Phuéng/xa: [Phuéng Phic X8

S6 nha, dudng phd, thén xém: ™ |S3 2A

D& nghivige: [C]

([Omemms B G |(® 8600 |

Mudn nhap ngudi lao dong méi, kich nit Thém méi dé hién thi Form thong tin ban dau.

Sau khi nhdp xong thdng tin ctia nguoi lao déng, ban c6 thé vao Danh sach lao dong dé xem

toan bg cac thong tin vé nhitng ngudi lao dong vira nhap d6. Man hinh hién thi nhu sau:
Danh séch noudi lao déng X% x

Ma nguidi lae déng: [ | Hovaten:| | Phong ban:| [~ @Tm — ]
Trangthai: @ Tatcstrangthsi () Leo déng mdi chua khai bao tang ("1 Lso déng c6 thay déi, tana/ gidm miic déng © Lao déng d& k& khai
Danh séch o déng [61]- F3: Stia o déng, F5: Thém méi lao déng, F8: X6a lao déng

STT Ho va tén Tinh trang PhéngBan Vi tri lamviéc M3 NLD M3sSBHXH  M3sSthéBHYT  Ngdysinh  Giditinh  Tinh dangky KCB Bénh vién -
1 |Dodn Thanh Loan Phang Lap Trinh |Nhan vién lap tr 0104002596 DN401010540000 21/0/1376 i r
2 |Nguy&n Minh Hai i ké khai Phang Lgp Trinh |Nhan vién ldptr LD0O3 0104043566 DN401010540000| 241101977 Nam |
3 |Pham Anh Phuing D k khai Phéng L&p Trinh |Nhan vién I8ptr LD004 0107024544| DN4D101054000702/03/1382 N r
4 [TaThiHang D ke khai Phéng L&p Trinh |Nhan vién I4p tr |LDOOS 0110042233 DN4D1010540000 28/04/1387 N
5 |Dinh Thi HuyZn i ké khai Phang Lgp Trinh |Nhan vién laptr |LD00S 0110042234| DN401010540001/04/10/1987 N L
6 | TranThi Hai Yén D3 ké khai Phang Kj Thust | Nhan vién ky th LDOO7 0107095306| DN401010540002 19/07/1982 Nii
7 |Canh Chi Hing D k khai Phéng Kj Thust |Nhan vién k¥ th |LDO0B 0108087872 DN401010540000/03/11/1382 Nam
8 |D&ThiTrang s ké khai Phang Kj Thugt |Nhan vién ki th |LDO11 0110049287 DN401010540006| 19/01/1985 N
9 |Nguyén Bic Béng i ké khai Phang Kj Thut |Nhan vién ki th LD012 0113025172| DN4D1010540006 | 26/08/1986 Nam
10 | Nguydn Thi M&n D ke khai Phéng Kj Thust | Nhan vién k¥ th |LD013 0113069325 DN40101054000501/11/1387 N
11 |Nguy&n Van Thach i ké khai Phang Kij Thut |Nhan vién kj th |LDO14 0113074800) DN401010540005| 26/06/1983 Nam
12 |Béng Quéc Quén s ké khai Phang Kj Thugt |Nhan vién ki th |LDO15 0111177240] DN401010540007| 19/12/1987 Nam
13 Vi Thi Linh Chi D k khai Phang Kj Thust |Nhan vién k¥ th |LDO16 0112175321| DN4D1010540006) 10/12/1389 N
14 |Nguydn Thé Haa D ké khai Phang Kj Thust | Nhan vién k¥ th |LDO17 0113074757| DN4D1010540004] 17/05/1387 Nam
15 |Nguy&n Anh Ding i ké khai Phang Kj Thugt |Nhan vién kj th |LD012 0113074799 DN401010540004] 18/05/1984 Nam
16 |Béing Hai Long D ke khai Phéng Kj Thust | Nhan vién k¥ th |LDO19 0113074802 DN4D101054000523/07/1384 Nam
17 |Bli Tho Duy D k khai Phéng Kj Thust | Nhan vién k¥ th |LD020 0113099388 DN4D1010540004|21/04/1386 Nam
18 [Tran ThiLé s ké khai Phang Kinh Doa | Nhan vién kinh |LD024 0113099358 DN401010540002]02/05/1984 N s

% import Excel | [B] it |[ K 62 |[[J Thémmei | (D Bong |
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2.2.1 Cach 2: Nhdp danh sach nguoi lao dong tir file excel
Tai Menu “Quan ly lao dong” Chon “Danh sach lao dong”
& HG trg 1ap tha tuc ké khai BHXH Version: 2.0 [Update: 06/08/2015]
Hetheng | Quinljlaodéng |§ Quéinljhéss  Trogidp

@ =re |

Danh muc don Thém mdi
vi/ phong ban lao dong

Danh sach lao dong

Man hinh hién thi nhu sau:

Danh sach nawdilso d8ng %

M nguidi fao diéng: [ | Hovatan:[ || Phéng ban:| =] [EiTmken |
Trangthdi: @ Tt catangthsi () Lao déng méi chua khai bo tang 1 Lao dng c6 thay d8i, tina/ gidm miic déng ) Lso déng d& ké khai

Danh sach lao déng [2] - F3: SUia lao déng, F5: Thém méi lao déng, F8: Xda lao déng

STT Ho va tén Tinh trang Phéng Ban Vi tri 13m vigc M& NLD M2 58 BHXH M4 56 thé BHYT Ngay sinh Gidi tinh  Tinh déng ky KCB Bénh vién
» guyé Dudng Phéng doa An vié DOD 01/0211990 anh phd Ha N&i |Bé &n Tué
2 |Nguyén Thao Nguyén Chua bda ting Phéng K& todn NLD00Z 02/03/1988 N Thanh phd Ha N&i (Bénh vién Tué Tinh

%}, import Excel ]Chitié |[K %62 |[D mhémmsi |[ hpsng |

Ban kich chon ntit Import Excel. Man hinh thién thi nhu sau:
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&) Danh sach ngu#i lao déng ===
|2| Chaon File
F8 : ¥aa dong { Chua y: Maudi lao dong d& ton tai dudc danh dau mau xanh)
STT Hao v tén Mgy sinh Phéng Ban Tinh trang Gidi tinh M3 =8 thu& M3 NLD M3 58 EHXH M3 58 thé
< [Li 3
(o [Goem |

Ban chon niit Chon file dé tim dén file excel can tai. Luu ¥: File danh sach nguoi lao dong

phai 1ap theo mau cta chuong trinh. D¢ 13y file mau, ban chon nat Tai file mau.

Sau khi tai xong file danh sach ngudi lao dong, chuong trinh hién thi nhu sau:

&) Danh sach ngudi lao déng (=[]
CAUsers\Ms Dung\Deskiop\Iimport NLD _Import Test-100LD xds g[ﬁhgn File
F& : ¥oa dang ( Chd y: Maudi lao ddng d3 tén tai dude danh ddu mau xanh)
STT Ho va tén Mgy sinh Phéng Ban Tinh trang Gidi tinh M3 58 thué Ma MLD M3 s& BHXH M3 581"
» 1 Dodn Thanh Loan 211091976  |Phéng Lap trinh | B4 ké khai N LODO1 0104002596 DMN401Q
2 |Nguyén Thi Phic 2211211980  |Phong Lap trinh | B4 ké khai NG LDDO2 0107069326| DN4010 =
3 |Nguyén Minh Hai 241101977  |Phéng Lap trinh |Ba ké khai Nam LDO02 0104043566 DN4010
4 |Pham Anh Phudng 02/0211982 |Phdng Lap trinh |B& k& khai N LDD04 0107024544| DN401Q
5 |Ta Thi Hang 2810411987  |Phéng Lap trinh | D& ké khai N LDDOS 0110042223| DN4D1D
6  |BDinh Thi Huy&n 04/10/11987  |Phéng Lap trinh | D& ké khai N LDD0& 0110042234| DN4010
7 |Tran Thi Hai Yén 190071982  |Phang Ky thudt B ké khai NG LDOOT 0107095306| DN4010
8 |Canh Chi Hiing 09/11/1982  |Phdng K¥ thudt |Ba ké khai Nam LDD02 0108087872| DN4010
% B4 Manh Tusn 05121986  |Phang K¥ thudt |Ba ké khai Nam LDO0S 0105055470 DN4010
10 |Mguyén Thi Huy&n 17110/1984 | Phéng K¥ thudt | D& ké khai N LDO10 0110042237 DN4010
11 |BA Thi Trang 19/01/1985  |Phéng K¥ thudt D& ké khai N LOO11 0110045287 DMN4010
12 |Nguyén Bic Déng 26/08/1986  |Phong K§f thudt | D4 ké khai Nam LDO12 0113025172| DN4010
13 |Nguyé&n Thi M&n 01/111987  |Phang K¥ thudt |Ba ké khai N LDO12 0113065325 DN4010
14 |Nguyén Vén Thach 26/06/1983  |Phong K thudt |Ba ké khai Nam LDO14 0113074200, DN4010
15 |Bdng Quéc Quén 19121987  |Phéng K¥ thudt D& ké khai MNam LDO15 0111177240 DN401Q
16 |V Thi Linh Chi 10121985 | Phéng K¥ thudt | D& ké khai N LDO16 0112175321 DN4010
17 |Nguyén Thé Hoa 171051987  |Phang Ky thudt B ké khai MNam LooT 0113074797 DN4010
18  |Nguyén Anh Diing 18/05/1984 | Phang K¥ thudt |Ba ké khai Nam LDO12 0113074793 DN4010
19 |Bang Hai Long 230071984  |Phéng Kif thudt |Ba ké khai Nam LDO1S 0113074202| DN4010
20 |Bai Tho Duy 2110411986  |Phong Kif thudt |Ba ké khai Nam - LDOZ0 0113055388 DN4DID ~
. Py a PRV Lz Lo Nam | ¢ [ b
(B [(Goms |
’ J 5 A . . . A B N
Group chinh thirc cia cong giao dich dién tir Viét Nam:
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Ban kich vao nat Ghi dé ghi lai danh sach ngudi lao dong vira import. Man hinh hién thi nhu

Sau:
Danh sach nawdilso d8ng % x

M nguidi fao diéng: [ | Hovatan:[ || Phéng ban:| =] [EiTmken |
Trangthdi: @ Tt catangthsi () Lao déng méi chua khai bo tang 1 Lao dng c6 thay d8i, tina/ gidm miic déng ) Lso déng d& ké khai
Danh séch lao déng [61] - F3: Stia lao déng, F5: Thém méi lzo déng, F8: X5a lao déng

STT Hova tén Tinh trang PhingBan Vi tri 13m viéc Ma NLD M&sEBHXH  M3s&théBHYT  Ngdysinh  Giditinh  Tinhding ky KCB Bénh vién =
1 |Dosn Thanh Loan Phéng Lap Trinh | Nhan vién 14 tr 0104002536] DN401010540000 21/09/1976 i F
2 |Nouyén Minh Hai D3 ké khai Phéng Lp Trinh | Nhan vién I3p tr {LD0O3 0104043566| DN401010540000 24/10/1977 Nem 1
3 |Pham Anh Phucng D3 ke khai Phéng Lap Trinh | Nhan vién 18p tr |LDDO4 0107024344| DNA01010540007 02/03/1982 Nl I
4 [TaThi Hang D4 ke khai Phéng Lap Trinh | Nhan vién I4p tr D005 0110042233 DNA0101054000| 26/04/1987 Nii
5 | Binh Thi Huy2n D3 ké khai Phang Lgp Trinh | Nhan vién Izp tr |LD00S 0110042234] DN401010540001)04/10/1987 N L
€ |Trdn Thi Hai Yan D3 ke khai Phéng Ky Thugt | Nhan vién ki th |LD0O7 0107095306 DN401010540002) 19/07/1982 N
7 |Canh Chi Hing D3 ke khai Phéng Ky Thudt | Nhan vién kj th |LDD0B 0108087872| DN401010540000] 09/11/1982 Nam
8 D& Thi Trang D3 ké khai Phéng Kj Thut | Nhan vién kj th |LDO11 0110043287| DN401010540006] 19/01/1985 N
9 |Nouyén Bic Bang D3 ké khai Phang Kj Thugt | Nhan vién kj th [LD012 0113025172 DN401010540006| 26/08/1986 Nam
10 |Nouyén Thi Mén D4 ke khai Phéng Ky Thudt | Nhan vién kj th [LDD13 0113069325 DN401010540005]01/11/1987 Nii
11 |Nguyén Van Thach D3 ké khai Phong Kj Thut | Nhan vién ky th [LDO14 0113074800| DN401010540005) 26/06/1983 Nam
12 |Bang Quéc Quan D3 ké khai Phéng Kj Thut | Nhan vién kj th |LDO15 0111177240 DN401010540007] 19/12/1987 Nem
13 |V Thi Linh Chi D3 ke khai Phéng Ky Thudt | Nhan vién kj th [LDD16 0112175321| DN401010540006| 10/12/1989 N
14 |Nouyén The Hea D4 ke khai Phéng Ky Thut | Nhan vién kj th [LD017 0113074797| DNA01010540004| 17/05/1987 Nam
15 |Nguy&n Anh Diing D3 ké khai Phéng Kj Thugt | Nhan vién kj th |LD013 0113074799| DN401010540004] 18/05/1984 Nam
16 |Bang Hai Long D3 ké khai Phéng Ky Thugt | Nhan vién k7 th |LDD19 0113074802 DN401010540005 23/07/1984 Nam
17 |Bii Tho Duy D3 ke khai Phéng Ky Thut | Nhan vién k th |LD020 0113039388| DN401010540004| 21/04/1986 Nam
18 |Tran ThiLe D3 ké khai Phéng Kinh Doa | Nhan vién kinh |LD02¢ 0113099398| DN401010540002] 02/05/1984 N S

[ mport Bxcel ]Chitié |[K %62 |[D mhémmsi |[ hpsng |

- Luu y: Trong qud trinh nhdp cdc théng tin ciia nguoi lao ddng trén file exce,ban can nhdp
chinh xdc theo hwéng dan da ghi trén file excel mdu. Cdc théng tin nay ciia Nguoi lao dong sé

duege tw dong chuyén sang cdc tiéu chi twong g trén cdc to khai khi ban ldp ho so-

Group chinh thirc cua céng giao dich dién tr Viét Nam:
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Cong giao dich dién tlr - Bao hiém xa hoi Viét Nam

3. Quy trinh 1ap va np hd so véi 4 buéce
Pé 1ap 1 bo ho so, ban thyc hién theo quy trinh 4 bude nhu sau:

e © © ©

CHON NGHIEP VU CHON NGUOI AP HO KY VA NOP HO sO
C EP VL LAO DONG LAP HO SO :

Sau ddy, chung t6i xin huéng dan chi tiét quy trinh 14p bo hd so Bao ting lao dong. Cac bd hd
so nghi¢p vu khac lam tuong tu.
Tai Menu “ Quén Iy hd so” chon “Tao méi hd so”

@ Hb trg Iap tha tuc ké khai BHXH Version: 2.0 [Update: 01/07/2015]

Hé théng Quéan Iy lao déng Quanlyhéss B Trg giip

v )

Tao méi ho so Tra cru ho
so da lap

Tao mdi ho sd

Man hinh hién thi nhu sau:

@® | B1-2. Chon nghiép vu & nguéilao dang - Ha trg 3p thistuc ké khai BHXH Version: 20 [Update: 08/01/2016] E=ioll X ]
Hé thﬁpg Quan Iy lao déng Quan ly hd s Trg gilp aN
=
$ 0
b4
Capnhat Huréng dén sir
phién ban mdi dung -F1

J B1-2. Chon nghiép vu & nguilao dong X |

‘ Danh séch nghiép vu ] :7) B3 B4
1 7] Thu [¥] S8 Thé () QP 1018 © QB 959| CHON NGHIEP VU CHON NGUGI LAC BONG LAP HO 5O KY VA NOP HO SO
imkiém. .. Nghiép vu da chon Chon lao ddng cho nghiép vu:
= ‘Nghiép = = ‘ iNghiép ™ Ix¢a || xéa |Phuongdn |Ho tén |Phong ban 5656 |SE the |Tign luong |HE s& lvong
Digu chinh déng BHXH, BHYT, BHTN
hang thang Chon

Digu chinh déng BHXH, BHYT, BHTN
hang thang(Chi cap thé BHYT)
Truy thu BHXH, BHYT, BHTN: vi pham
3 phap lugt v& dong BHXH, BHYT, BHTN; C
Giu chinh mirc dong BHXH, BHYT, ==
BHTN
Truy thu BHXH bat budc: nqudi lao ¢
| déng cd thai han & nude ngodi «E=
5 Gia han thé BHYT hang ndm Chon
CAp thé BHYT cia ngudi chi tham gia Ch
BHYT do Dai ly thu quan Iy e
Cép thé BHYT cia ngusi chi tham gia Cho
BHYT do X&/phudng quan ly i
Dang ky, dang ky lai, digu chinh dng

8

| | BHXH tu nguyén Chon
Cap lais6 do mét, hong, thay ddi 5656,
| 7 gfpsd £hoa
Cp lai 56 do didu chinh ndi dung ghi
10 05 Chon

11 Cap lai s6 do thay doi thong tin cé nhan Chon

12 C3p lai thé BHYT do hdng, mét Chon
| . Céplai thé BHYT do thay d6i thong tin
B3 0 trén the Chon

[3 83 tsphaso () Pong

E;'

[ .A»I
|| B1. Chon nghiép vy

Group chinh thirc cua céng giao dich dién tr Viét Nam:
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Cong giao dich dién tlr - Bao hiém xa hoi Viét Nam

. Linh viee Thu BHXH, BHYT va BHTN

STT

Tén thii tuc hanh chinh theo QD 1018

Tén thd tuc
hanh chinh theo
Qb 959

Néi dung thay doi

Giao dich
dién tir

B4o tang lao dong tham gia BHXH,
BHYT, BHTN

Béo giam lao dong va xéac nhan s6 BHXH do6i
Va1 cac truong hgp ngling viée

Diéu chinh lao dong, mtc dong va xéc
nhan sé6 BHXH d6i voi don vi thay doi
phap nhéan, chuyén quyén sé hitu hoic
sap nhap

Giai quyét ngimg dong BHXH dbi véi
don vi bi gidi thé, phd san, di chuyén
khoi dia ban

Tam ding dong vao quy huu tri va tir tuat

Thay doi diéu kién dong, cin ct dong va
mirc dong BHXH, BHYT, BHTN

Ping ky dong BHXH bat buoc doi véi
nguoi lao dong c6 thoi han & nudc ngoai

Piéu chinh
dong BHXH,
BHYT, BHTN
hang thang

GOp thu tuc

Co

Don vi dong cho nguoi lao dong chi tham gia
BHXH, than nhan ctia nguoi lao dong chét tu
dong cho co quan BHXH noi cu tra

Bai bo

Ping ky tham gia va cap thé¢ BHYT d6i
vGi nguoi chi tham gia BHYT

10

Piéu chinh s6 ngudi tham gia va cap hoic
thu hoi thé BHYT doi voi doi tuong chi
tham gia BHYT bat budc

11

Ping ky tham gia va cap thé¢ BHYT déi v6i
doi1 tuong ty nguyén tham gia BHY'T

12

Pbi tugng nhan dan tham gia BHYT theo
ho can nghéo

Tham gia
BHYT dbi véi
ngwoi chi tham
giaBHYT

GOp thu tuc

Co

13

Déi tuong tham gia BHXH tu nguyén ding
ky 1an dau hodc ding ky lai sau thoi gian
dimg dong va hoan tra tién dong cho nguoi
tham gia BHXH tu nguyén

14

Pbi tuong tham gia BHXH tu nguyén
thay d6i mirc dong, phuong thirc dong

Pang ky, dang
ky lai, diéu
chinh dong
BHXH tu
nguyén

GOp thu tuc

Co

15

Hoan tra tién déong BHYT déi voi ngudi tr
nguyén tham gia BHYT va nguoi dugce ngan
sach nha nudc ho trg mirc dong

Hoan tra tién
da dong doi voi
ngwoi tham gia
BHXH tu

nguyén, nguwoi

Stra ddi, bo sung
tén cua thu tuc
hanh chinh; thém
ndi dung hoan tra
tién dong  cho

Group chinh thirc cua céng giao dich dién tir Viét Nam:
https://www.facebook.com/gddt.baohiemxahoi.gov.vn
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Cong giao dich dién tlr - Bao hiém xa hoi Viét Nam

tham gia BHYT
theo h¢ gia
dinh, nguoi
tham gia BHYT
dwoc ngan sach
nha nuéc hd tro
mot phian mirc
dong

nguoi tham gia
BHXH ty nguyén

16

Hoan tra tién dong BHXH, BHYT va
BHTN cho nguoi st dung lao dong

Bai bo

1. Linh vuc s0, thé

STT

Tén thu tuc hanh chinh theo QD 1018

Tén tha tuc
hanh chinh theo
QDb 959

Noi dung thay doi

Giao dich
dién tr

Cap lai so BHXH do nguoi sir dung lao
dong lam mat hodc hong

Cap lai s0 BHXH do ngudi tham gia BHXH,
BHTN lam mat hoac héng

Dé nghi ghi diéu chinh thay doi cac yéu to vé
cap bac, chuc vy, chire danh nghé, cong viée,
noi lam viéc da ghi trén s6 BHXH

Cap lai thé BHYT cho nguoi tham gia
BHYT bi mat

Doi th¢ BHYT do ghi thong tin trén th¢ BHYT
khong ding, do bi rach, hong va thay doi co' so
kham bénh, chita bénh ban dau

Cip lai, gdp,
do6i, diéu chinh
thong tin trén
s0 BHXH, Thé
BHYT

GOp thu tuc

Co

Cap va ghi xac nhan trén s6 BHXH cho
nguoi lao dong lam vi¢c thudc khu vuc
Nha nudc, nghi cho viée tir ngay 01 thang
11 nim 1987 dén trudc ngay 01 thang 01
nam 1995

Xac nhan thoi gian dong BHXH do6i voi
nguoi di lam viéc & nudce ngoai theo hinh thire
hop tac tryc tiép giita cac B0, dia phuong cua
Nha nudc ta véi to chirc kinh t& ctia nudc
ngoai quy dinh tai Quyét dinh  s6
107/2007/Qb-TTg ngay 13/7/2007 cta Thu
tuéng Chinh phu

Xac nhan thoi gian dong BHXH dbi voi nguoi
di hoc tap, thuc tap & nude ngoai quy dinh tai
Quyét dinh s6 107/2007/QD-TTg ngay
13/7/2007 cta Thu tuéng Chinh phi

Xac nhan thoi gian dong BHXH doi voi

nguoi di 1am chuyén gia theo Hi¢p dinh cua

Cap va ghi xac
nhan thoi gian
dong BHXH
trén s6 BHXH
cho nguoi lao
dong co6 thoi
gian cOng tac
trudc

01/01/1995 va
nguwoi co thoi
gian lam chu
nhiém hgp tac
xa nong nghiép,
ngw  nghiép,
diéem nghiép co
guy mo toan xa

GOp thu tuc

Group chinh thirc cua céng giao dich dién tir Viét Nam:
https://www.facebook.com/gddt.baohiemxahoi.gov.vn
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Chinh phu quy dinh tai Quyét dinh s
107/2007/QD-TTg ngay 13/7/2007 cua Thu
tudng Chinh phu

Xac nhén thoi gian déong BHXH dbi voi
nguoi di lao dong c6 thoi han & nudc ngoai
theo Hi¢p dinh cua Chinh phu va nguoi di lam
doi truong, phién dich, can bo ving do nguoi
nude ngodi tra lvong quy dinh tai Quyét dinh
s 107/2007/QD-TTg ngay 13/7/2007 cia
Thu twéng Chinh phu

Dé nghi ghi diéu chinh thay dbi cac yéu t6 vé
nhan than da ghi trén s6 BHXH cho nguoi | Piéu chinh céc
tham gia BHXH bat bugc yéu to vé nhan

Pé nghi ghi diéu chinh thay doi cac yéu t6 vé | than da ghi trén Gop thi tue co

nhan than di ghi trén s6 BHXH cho nguoi | s6 BHXH
tham gia BHXH tu nguyén

Xac nhén thoi gian dong bao hiém that nghiép

dé huong tro cap that nghiép Bai bo

3.1 Bwée 1: Chon nghiép vu

Trong danh sach cac Nghiép vu, chon Bao ting lao dgng, kich nit Chon.

Group chinh thirc cua céng giao dich dién tir Viét Nam:
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@ B1-2. Chon nghiép vu & ngui lao dénngo tro 13p th tuc ké khai BHXH Version: 2.0 [Update: 08/01/2016] @M

Hé thong Quan Iy fao dong Quany hd so Trg gilp A

! 0

Cép nhét Hung dén sir
phién ban mdi dung -F1

B1-2. Chon nghiép vu & nqutilao ding X

Danh séch nghiép vu Bl 7] B3 B84
s DT s © Qs CHON NGHIEP VY CHON NGUJI LAO BONG LAP HO SO KY VANOP HO SO
Tim kiém.., Nghiép vu dé chon Danh séch lao ddng

Nahiép vu ‘Xéa ‘ X03 ‘Phuong an ng tén !Phbng ban ‘5656 §56thé Tign lvong ;Hésﬁ long

1 Digu chinh dong BHXH, BHYT, BHTN
hang thang

hang thang(Chi cap the BHYT)
Truy thu BHXH, BHYT, BHTN: vi pham
phap lugt v& dong BHXH, BHYT, BHTN;
digu chinh mirc d6ng BHXH, BHYT,
BHTN
‘ Truy thu BHXH bat budc: ngudi lao
ddng cd théi han & nudc ngoai
5 Cap thé BHYT cla ngudi chi tham gia
BHYT do Dai Iy thu quan Iy
‘ C3p thé BHYT cia ngusi chi tham gia
BHYT do Xa/phudng quan Iy
Ding ky, dang ky lai, digu chinh dong
| BHXH tu nguyén
‘ Cép la’isS do mat, hong, thay d6i s&'s6,
gopso
9 Cép lai 56 do digu chinh ndi dung ghi
trén 58

| 10 Céplai s§ do thay di théng tin ci nhan Cl

£

E

Chon

Chon

EEREE I

11 Cdp lai thé BHYT do hong, mat

W C3p lai thé BHYT do thay di théng tin
intrén thé

=]
£l
S

|

D B1. Chon nghiép vy [ 83 t30ho 50 || () Béng

E_‘

Man hinh hién thi nhu sau:

Group chinh thirc cua céng giao dich dién tr Viét Nam:
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» ——— « - e — - - T | EM
@ B1-2. Chon nghiép vu & ngudi lao dong =Ho tro 13p thi tuc ke khai BHXH Version: 2.0 [Update: 08/01/2016]
Hé thong Quan Iy lao dong Quanly hd so Trg gidp I A
! 0
i
m
Cépnhit Hurdng dén sir
phién ban mdi dung -F1

J B1-2. Chon nghiép vu &ngutilao dong X ‘
[ Danh séch nghiép vu &

0 83 B4
(T Es BT © o ® g CHONNGHEPVY ~  CHONNGUOILAOBONG ~ LAPHOSO  KYVANOPHOSO
| Tim kiém. . Nghiép vu da chon Danh séch lao déng Diéu chinh déng BHXH, BHYT, BHTN héng théng
= ‘Ngh]ép Vo ‘Chgn ‘ ‘Nghiép v ‘Xéa X6a ‘Phuong in |Ho tén |Phéng ban ‘5656 S the i‘l’lEn lrong |HE s& lvang

Diu chinh dang BHXH, BHYT, BHTN
hang thang(Chi c3p thé BHYT)
Truy thu BHXH, BHYT, BHTN: vi pham
phap ludt v& déng BHXH, BHYT, BHTN;

Chon Digu chinh dng BHXH, BHYT, BHTN hang

thing

digu chinh mirc dong BHXH, BHYT, Chon
| BHWN
Truy thu BHXH bt budc: ngui lao Chon
d6ng cd thdi han & nudc ngodi i
C3p thé BHYT cia ngudi chi tham gia Chen
BHYT do Dai Iy thu quan Iy ==
C3p thé BHYT cia ngusi chi tham gia Chon
| BHYT do Xa/phudng quan ly S
Dang ky, dang ky lai, digu chinh déng Cho
BHXH tu nguyén e
Cép lai s6 do mét, hong, thay déi s&'s6,
| 7 gopss Chon
Cap lai s& do digu chinh ndi dung ghi
8 trén s6 Chon

g
S

9 Cap lai s6 do thay ddi thong tin cé nhan C

=)
=4
S

10 C3p lai thé BHYT do hdng, mat

Cap lai thé BHYT do thay di thdng tin
intrén thé

=)
4
S

|

L"w 1. Chon nghiép v H0 50 5 4p: BIEU CHINH DONG BHXH, BHYT, BHTN HANG THANG @az. Chon a0 déng I [L:') B3, Lgp ho s0 ] I () déng ]

3.2 Budc 2: Chon nguoi lao dong

Kich chon vao nit B2. Chon lao ddng dé chon lao dong cin bao ting tir danh sach lao dong.

Man hinh hién thi nhu sau:

Group chinh thirc cua céng giao dich dién tr Viét Nam:
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@ Danh sach ngudi lao ding

M3 ngudi lao ddng: l:l Ho va tén: Phéng ban:

Danh séch lao déng: [75]

Trang thai: @ Ta ca trang thai [ Lao déng mdi chua khai bao tang | Lao déng cd thay ddi, tang/ giam mic déng

[F=B|ECH =3

] @i )

7 Lao diing d3 ké khai

Bam dip chuét d& sda théng tin ngudi lao déng

STT [ Hova Tén 58 58 BHXH Trang thai Phuidng dn
y 1 [ |Mguy&n Thiny Dudng Chua bdo ting
2 [ |Mguy&n Thao Nguyén Chua bdo ting
3 [] |Do#n Thanh Loan 0104002596 B hoan thanh
4 [ |Mguy&n Thi Phic 0107069326 B3 hoan thanh
5 ] |Nguy&n Minh Hai 0104043566 B hodn thanh
& [[] |Pham Anh Phuidng 0107024944 B3 hoan thanh
7 [[] |TaThi Hang 0110042233 B3 hoan thanh
] [ |Binh Thi Huyen 0110042234 B3 hoan thanh
9 [[] |Tran Thi Hai Yén 0107095306 B3 hoan thanh
10 [[] |Canh Chi Hing 0108087872 B3 hoan thanh
1 [  |D& Manh Tusn 0109059470 B3 hoan thanh
12 | Mguy&n Thi HuyEn 0110042237 £13 hoan thanh
13 [ |D8Thi Trang 0110045287 B3 hoan thanh
14 | Mguyé&n Bric Bang 0113025172 £13 hoan thanh
15 ] |[Nguyén Thi Mén 0113069325 B3 hoan thanh
16 [ |Ng uyé&n Van Thach 0113074800 £13 hoan thanh

MNgay sinh
01/02/1590
02/03/1988
211081976
2211211980
24101977
02/03/1982
281041987
041101987
19/07/1982
09/11/1982
051211986
17101984
19/01/1985
26/08/1986
01/11/1987
26/06/1983

PPy

~

Phang ban
Phéng Kinh doanh
Phéng K& todn

m

Phéng L&p trinh
Phéng Lap trinh
Phéng Lap trinh
Phong Lap trinh
Phang Lap trinh
Phong Lap trinh
Phong Ki thugt
Phong Ki thugt
Phéng Ki thuat
Phéng Ki thusgt
FPhéng Ki thugt
Phéng Ki thusgt
FPhéng Ki thugt
Phéng Ki thusgt

ru s Lem e

—

Luiu ¥: Chon [Phudng @n] che ngudi lao déng va bam [Chon] d& thuc hién

[\r’f_ihon “(!)Bfm ]

Danh sach nguoi lao dong hién thi 1én, ban tich chon nhiing ngudi lao dong chua bao ting (boi

mau xanh), chon Phwong an bao tang cho tirng lao dong twong tng. Sau do, kich nit Chon.

Man hinh hién thi nhu sau:

@ Danh sich ngudi lao ddng

Danh sach lac déng: [79]

Bam duip chudt d& sia thing tin ngudi lao déng

Trang théi: @ Ta ca trang thai [ Lao déing méi chuia khai bdo tang | Lao ddng cd thay déi, tang/ gidm mic déng

e[ = ] ]

] (@ )

) Lao déng d& ké khai

STT | Hg va Tén 58 58 BH¥H Trang thai Phuicng 3n MNgay sinh
£ Nguryn Thity Dudng Chuabdoting |IEEE [=|o1/021980
| NguyZn Thao Nguy&n Chua bdoting |Téng méi 02/03/1988
3 1 |Don Thanh Lozn 0104002596 D4 hoan thanh [21/09107¢
4 [C] | Nguy&n Thi Phic 0107069326 D4 hoan thanh 2211241980
5 O] | MNguy&n Minh Hai 0104043566 D4 hoan thanh 241101977
6 [C] |Pham Anh Phugng 0107024344 D4 hoan thanh D2/0311982
7 [T |TaThiHang 0110042233 D4 hoan thanh 28/04/1987
8 [C] | Binh Thi Huyn 0110042234 D3 hoan thanh 04101987
:} O] |Trén Thi Hai Y&n 0107095306 D4 hoan thanh 19/07/1982
10 | [ |CanhChiHing 0108087872 D3 hoan thanh 03/11/1982
11 | [ |D&Manh Tuin 0109053470 D4 hoan thanh D5/121986
12 | [ |MNguyn Thi Huyn 0110042237 D3 hoan thanh 17101984
13 | [] |B&ThiTrang 0110049287 D4 hoan thanh 19/01/1985
14 | [ |MguynBicBéng 0113025172 D3 hoan thanh 26/02/1986
15 | ] |Mguy&n Thi M&n 0113069325 D4 hoan thanh 01111987
16 | [ |MguynVan Thach 0113074800 D3 hoan thanh 26/05/1383

Phéng ban
Phéng Kinh doanh
Phang KE todn
Phéng Lap trinh
Phéng L&p trinh
Phéng Lap trinh
Phéng L&p trinh
Phéng Lap trinh
Phéng Lap trinh
Phéng Ky thust
Phong Ki thusgt
Phang Ky thuat
Phang Ky thust
Phang Ky thust
Phéng Ky thust
Phéng ki thudt
Phéng Ky thust

o Lo ) w

m

-

Liiu ¥: Chen [Phudng an) cho ngudi lae déng va bam [Chon] d& thuc hign

" Chon “(!)Eme ]

Group chinh thirc cua céng giao dich dién tir Viét Nam:
https://www.facebook.com/gddt.bachiemxahoi.gov.vn

Page 20




Cong giao dich dién tlr - Bao hiém xa hoi Viét Nam

Sau khi chon lao dong cin bao ting va phuong an cho nguoi lao dong do, ban kich nut Chon.

Man hinh hién thi nhu sau:

I = 2 x Py a5 . —rr — - — e = @gg
® B1-2. Chon nghiép vu & ngudi lao dong = Ho tro 13p thii tuc ké khai BHXH Version: 2.0 [Update: 08/01/2016]
Hé théng Quan Iy lao déng Quan Iy hd so Trg gitip N
—
I 0
Cap nhat Hudng dén sir
phién ban méi dung -F1

| B1-2. Chon nghiép vy &inguiilao déng X

| Danh séch nghiép vu B1 82 B3 B4
| T @158 [ The © Qp 1018 @ QD95 CHON NGHIEP VY CHON NGUGI LAC BONG LAP HO 5O KY VA NOP HO sO
| Tim kigm. . Nghiép vu d& chon Danh séch lao déng igu chinh déng BHXH, BHYT, BHTN héng thang
ST ‘Ngmapw Chon ‘ 1“9“ ép vu Xéa || X2 [Phuongn |Ho tén |Phong ban |s6s8 |55 the Tign luong |HE s& luong
|, ity chinh dgng BHXH, BRYT, BHTN iy chinh dong BHXH, BHYT, BHTN hang P Xz [Téng mdi nguyén thi lan ki thugt 200,000
hang thang(Chi c&p thé BHYT) fhon thang
Truy thu BHXH, BHYT, BHTN: vi pham
» phép udt v& dong BHXH, BHYT, BHTN;
Gigu chinh mirc d6ng BHXH, BHYT, =L
0 Truy thu BHXH bt budc: ngui lao Chor
|| ddng c6 thdi han & nudc ngoai S
C3p thé BHYT clia ngudi chi tham gia
| # BHYT do bai Iy thu quan Iy Chen
5 Cdp thé BHYT cia ngudi chi tham gia Chon
BHYT do Xa/phudng quan Iy
Ding ky, déng ky lai, digu chinh déng
BHXH tu nguyén Chon
Cép laisé do mat, héng, thay déi s&s8,
i Chon
Cép lai s do digu chinh ngi dung ghi
8 trénss Clion
9 Cdp lai s& do thay ddi théng tin ca nhan Chon
10 Cap lai thé BHYT do héng, mat Chon
M C8p lai thé BHYT do thay d6i théng tin
L intran the Ler
‘ [21 51, chon nghigp vu H5 5018 [ap: BIE CHINH BONG BHYH, BHYT, BHTN HANG THANG [ §2,82. Chonlao déng | [383. Lap o so | [ (1 Beng

3.3 Buwéc 3: Lap ho so

Sau khi hoan thanh Buwéc 2, ban tich chon ntit B3. Lap hé so. Man hinh hién thi giao dién
Chon ky ké khai nhu sau:

@ | B1-2.Chon nghiép vu & ngudi lao déng= Hé tro 13p thl tuc ké khai BHXH Version: 2.0 [Update: 08/01/2016] = P
H& thong Quén I a0 déng Quan Iy hd s Tro gidp &
=
L4 [2)
o £
Cap nhat Hurdng dan st
phién ban méi dung -F1

7
| B1-2. Chon nghiép vy & ngutileo déng X |
1

i

|

Danh séch nghiép vy = -
|G @5 @ © oo © op9se CHON NGHIEP VY LAP HO SO K VA NOP HO SO
| Tim kim... Nohigp vu d chon Danh sch lao déng ©iéu chinh dong BHXH, BHYT, BHTN hing théng
STT iNgh‘éD i ‘Chon [ Nohigo vu 5 X6a |Phuong 4n Ho té:| |Phéng ban |s6s8 S& the | Tign luong |Hé s luong
DiEu chinh déng BHXH, BHYT, BHTN o igu chinh dong BHXH, BHYT, BHTN hang b Xz [Téng mdi nguyen thi lan ki thuat | 4,200,000
hang thang(Chi c3p thé BHYT) Ster thang
Truy thu BHXH, BHYT, BHTN: vi pham
5 Phép ludt v& déng BHXH, BHYT, BHTN; P "
digu chinh mirc dong BHXH, BHYT, on ® Chon k ké khai |
3yttt B bidchalekiao BRGy O DIEU CHINH DONG BHXH, BHYT, BHTN HANG
ddng c6 thdi han & nuéc ngoai
Cép thé BHYT cia nqudi chi tham gia
# BHYT do Bai Iy thu quan Iy Chon
Cép thé BHYT cia ngudi chithamgia oy, Théng: 02 Nem: 2016
|3 BHYT do Xa/phutng quan Iy Sher
Dang ky, dang ky lai, digu chinh déng
| © BHH tw nguyén . L3nngp: |1 -]
 Cép lai 8 do mat, hong, thay 461 58, - i
| gépsé ©® Quyd
Cap lai s& do digu chinh n3i dung ghi i
trén sg Chon
9 Cép lai s8 do thay ddi théng tin ca nhan Chon
10 Cp lai thé BHYT do héng, mat Chon
N Cp lai thé BHYT do thay d6i thong tin
1 5 ren the Chen
‘ [~ 1. Chon nahigp vu H5 50 5& 18p: BIEU CHINH BONG BHXH, BHYT, BHTN HANG THANG | G2 B2. Chonlso déng | [5.83. Léphdso | [ () Béng |

Ban chon Ky ké khai can khai bao. Mic dinh khi tao 14n dau tién s& tich chon Tao mai, Lan

ndp 12 1 va 12 1an khai Chinh thiee. Man hinh hién thi nhu sau:

Group chinh thirc cua céng giao dich dién tr Viét Nam:
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S T— L , T — . — — = —]
@ B3. Digu chinh dong BHXH, BHYT, BHTN hang thang = Ho tro Iap thu tuc ké khai BHXH Version: 2.0 [Update: 08/01/2016]
Hé théng Quan Iy fao dong Quan 1y ho so Tro gidp o
=
4 2
C3p nhat Hudng dan st
phién ban méi dung -F1

81-2, Chon nghiép vu &ngudilao déng X | B3. Bigu chinh déng BHXH, BHYT, BHTN héng thing X |

A A a o
PHIEU GIAO NHAN HO SO Mau so: 103
(Biéu chinh dong BHXH, BHYT, BHTN hang thang)
L3n 1 Thang 02 N&m 2016
(Thai han giai quyét loai hd sd nay: 10 ngay lam viéc)

STT Loai gidy td biéu mau Chon [S& lvgng NGi dung
I Td khai yéu cau
1 Danh séch lao ddng tham gia BHXH, BHYT, BHTN (M3u D02-TS) ~ 1 D02-TS-959|
2 T& khai cung c3p va thay d6i théng tin ngudi tham gia BHXH, BHYT (M5u TK1-TS) 2 1 TK1-TS-959)
3 Tr\:r\'jng hap thay d6i théng tin tham gia BHXH, BHYT, BHTN cta dan vi: T khai cung cap va thay ddi I
thdng tin don vi tham gia BHXH
Bang ké gidy td hd sd lam can af diéu chinh
1 Truéng hgp ngimg tham gia BHYT: Thé BHYT con han st dung 1]
2 Trudng hop ngudi lao déng dugc hudng quygn lgi BHYT cao hon ||
3 r
4 ]
5 [ v
6 r

- =
[P vt [+] [@senmnepinc | (D ot |-

Trén Phiéu giao nhan hd so dugc tich mic dinh vao muc “Trwong hop bio ting lao dong
dong BHXH, BHYT, ho so bd sung:”. Danh sach nguoi lao dong vira chon dugc méac dinh
tai ty dong vao to D02-TS. Pé xem lai danh sach nguoi lao dong trén to D02-TS, ban kich

chon vao tén td khai twong tmg bén cot Noi dung hoic kich chudt chon tab tén to khai can

2
chuyén
.
. 7 : P S — " — le=
@ B3. Digu chinh dong BHXH, BHYT, BHTN hang thang = Ho tro Iap thu tuc ké khai BHXH Version: 2.0 [Update: 08/01/2016]
Hé théng Quan Iy lao dong Quan Iy hé so Tro gidp D
—
$ B
C3p nhat Hudng dan st
phién ban méi dung -F1
81-2, Chon nghiép vu &ngutilao déng X | B3. Bigu chinh déng BHXH, BHYT, BHTN héng thing X |
S8 hd so: Avsihdsg | Trang thai: =l
PHIEU GIAO NHAN HO SO Miu s6: 103
(Biéu chinh dong BHXH, BHYT, BHTN hang thang)
L3n 1 Thang 02 Ndm 2016
(Thai han giai quyét loai hd sd nay: 10 ngay lam viéc)
STT Loai gidy td biéu mau Chon (S lvgng Noi dung
I Td khai yéu cau
1 Danh séch lao déng tham gia BHXH, BHYT, BHTN (M3u D02-TS) ~ 1 I D02-TS-959| I
2 T& khai cung cap va thay d6i théng tin ngudi tham gia BHXH, BHYT (M§u TK1-TS) Ird 1 TK1-TS-959)
3 Trudng hop thay ddi théng tin tham gia BHXH, BHYT, BHTN cla don vi: Td khai cung cp va thay déi o
thdng tin don vi tham gia BHXH
Bang ké gidy td hd sd lam can af diéu chinh
1 Truéng hgp ngig tham gia BHYT: Thé BHYT con han s dung &
2 Trugng hgp ngudi lao ddng dugc hudng quyén Igi BHYT cao hon ||
3 r
4 |
5 1
6 ]
| </ » | M| DanhmycHa so TKI-TS-953
|| nephoso |~ || @] xemiznnépkhac ||[J Taohbso |~

Man hinh t& khai D0O2-TS hién thi nhu sau;
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M3u: DO2-TS
DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN
F5: Thém ddng, F6: Xda ddna, F7: Tal bang kétir excel, Fa: Chitiét ngudi lao dBng, F: Xga tat dif lidu, F10: Ly di i 8utir danh muc nguilac déng
Mifc déng
Cap bic, chifc vy, o - P
s Loai Ho va tén S5 dinhdanh | Ngaysinh | Nit | chifc danh nghé, nai Tign hidng Phy cap Tif thing Ghi chi
am viec e ndm
Tién déng Hesé o TNVK | nghe Khac
(%) (o)
(1) (2) (3) (4) (s) (6) ) (8) (9) (10) (11) | (12) (13) (14) (15)
I |Tang
11 |Lao déng
L1.1 |Ting mdi Nguy&n Thiry Duong 01/02/1990 ¥ |Nhn vién 5.000.000) 0,00 0,00 0,00 0,00 0,00
112 |Tang mdi Nguy&n Thao Nauyén 02/03/1988 cd £.000.000) 0,00 0,00 0,00 0,00 0,00
Mifc déng
La.1 | r | 0 0,00 0,00 0,00 0,00 0,00 —
Céng ting 11.000.000
o |Giam
IL.1 |Lao déng
Ll ‘ ‘ ‘ | r | ‘ u| o,uu‘ u,uu‘ o.uu| u.ou‘ 0,00
L2 |Mifc déng
= -
| «|»|m| DanhmucHesd | Do2-TS |TKITS ~ TKZTS 4| | »

Néu mubn bd sung thém ngudi lao dong can bao ting, ban an phim F10 dé hién thi Danh sach
ngwoi lao dong va thuc hién nhu Budc 2.

Tuong ty, d6i v6i cac to khai TK1-TS-959, TK2-TS-959, tuy thudc vao truong hop cia timg
nguoi lao dong s& duge tu dong chuyén sang cac to khai twong Gmg. Ban c6 thé tich vao timg
td khai dé xem thong tin ngudi lao dong trén to khai.

Tiép theo, ban quay lai man hinh Phiéu giao nhén hd so, tich vao muc Lay s6 hd so, chuong
trinh s& tu dong lay s6 ho so cho bo hd so tir co quan BHXH va nhan nat Ghi dé ghi lai toan

bo thong tin cua bd hd so.

81-2. Chon nghi&p vu & ngurdi lso d8ng 3 | B3, Thu BHXH, BHYT bitbuge

501783/2015/VAN.VAN L3y s hid sg Trang thai: Tao mdi =l
PHIEU GIAO NHAN HO SO Miu sé: 103
(D3ng ky BHXH, BHYT bit buéc)
L&n 1 Thang 09 Ndm 2015
[ chinh thic [~ B sung
(Thdi han giai quyét loai hd so nay: 10 ngay lam viéc, riéng hd sd diéu chinh chifc danh, mifc Ivagng: 05 ngay lam viéc)

58 ht sa

r Thay ddi lao déng, mifc déng va xac nhan sd BHXH d6i vdi dan vi thay d6i phap nhan, chuyén quyén sd hifu, sép nhap
r Thay déi digu kién déng, can o ddng va mic déng BHXH, BHYT, BHTN

STT Loai gidy td biéu mau ‘ Chon ‘56 Il.rc_lng| N&i dung
I H® sa thu BHXH, BHYT khi co bi&n ddng, gdm:
1 Danh sach lao déng tham gia BHXH, BHYT (mau D02-TS, 01 ban) [V 1 D02-TS|
- Trrding hdp bao téng lao dong déng BHXH, BHYT, hd sd bd sung: v
1 T& khai tham gia BHXH, BHYT ddi vdi ngudi tham gia BHXH [3n dau [mﬁu TK1-TS, 01 ban/nguai) ICd 1 TKI-TS|
Bl vai ngudi lao ddna 1am céna viéc nana nhoc, ddc hai: ban sao quyét dinh hodc hap déna lao déna,
2 hgp déng lam viéc, gidy t& cd lién quan khac (theo hugng dan cia cac van ban hién hanh) .......... (kem [~ 8l | & | ¥
theo ban chinh d€ dgi chigu)
5 T4 khai thay d8i théng tin ngudi tham gia BHXH, BHYT d8i vdi nguai d3 cd s8 BHXH t' tinh khac = i TeTY
chuyén v& (mau TK02-TS 01 ban/ nguii) Lhe ol
- Truding hdp bao giam lac déng déng BHXH, BHYT, hd sd bd sung: I
IE‘ - Triréing hdp diéu chinh mirc lrdng déng BHXH, BHYT, hd sd bd sung: r
- Trrding hap didu chinh chifc danh cdng viéc, hd sd bd sung: ||
= = =l

[ 4[> | W] Danh mye e 50/ BOZTS 7 TRITS 7 TRTS 1
2 NephBso |+ || XemiZnnépkhac | [J Tsohbsa |-
Truong hop ban khong kich chon Lay so ho so thi khi ghi ho so, chuong trinh s€ tu dong lay

s0 ho so va hién thi thong bdo s6 ho so vira 1ay cho ban.
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3.4 Buéc 4: Ky va nop ho so

Sau khi ghi thanh cong bo ho so, chon nat Nop hé so dé chuyén sang phian B4. Ky va nép hd
so. Ban tich chon nut Ky ho so dé ky toan bd hd so.

@ | B Ky va nop b so- H tro 3p this tuc ké khai BHXH Version: 2.0 [Update: 08/01/2016] — E=Ra
Héthong  Quinljlodong  Quinijhdso | Troglp | &
b4 2]
Cép nhat Hurdng dén sir
phién ban méi dung -F1
|| B1-2. chon nghiép vu &ngubilao dgng X | B3. Bi2u chinh déng BHXH, BHYT, BHTN héng thang X | B4. Ky vandphss X
Céc butic thyc hign
DE thurc hién ndp hd so tdi Co quan BHXH, ban lam theo cac burdc sau:
B1. Ky hé sg
B2. Nép dién tir
Théng tin hd so: K&t qua ndp ho so
M3 ho so: H)(-) ! i 56 ho so: 663551[2016!"‘“.}” HO SO CHUA NOP
Loai hd so: DIEU CHINH DONG BHXH, BHYT, BHTN HANG THANG
Nghiép vu: Bigu chinh déng BHXH, BHYT, BHTN hang thang Gidy xac nhan cia BHXH
Ky ké khai: Théng: 02 Nam: 2016 Lannép: 1 Gidy hen clia BHXH

Trang théi hd so:  TAO MGI

Danh séch phiéu/ts khai

Loaifile |Buéng dan file Trang théi ky | Ky ké khai Lan ngp
Danh sach lao déng tham gia BHXH, BHYT, BHTN

02/2016
Té khai cung c3p va thay 46 théng tin nguai tham gia BHXH, BHYT

02/2016

(cfkimoss [IBnoprosa || Orerac |

[Blxemfie ][Dcnitethose | [ osng ]

Chuong trinh s& hién thj ra cira sb yéu cau ban nhap mat khau cua chit ky s6 (mé PIN) nhu sau:

i B’
PIN Verification [Ex]

ﬁ Tham tra PIN code:

PIM code: I Frerreey

™ sir dung ban phim &o

Bingrhdp | Hiybs |

L A

Ban nhap mat khau chit ky s (md PIN) sau d6 chon nit Piang nhip dé thuc hién ky. (Mat

khau cua chit ky s6 dugc cung cdp bai don vi cung cap chit ky s6). Chuong trinh hién thi

thong bao ky thanh cong nhu sau:

b iy

-,

] B3 Iy hid sd xong
1)

Sau khi chwong trinh bao ky thanh cong, don vi tiép tuc chon Nop dién tir man hinh s& hién

thi thong bao nhu sau .
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- Luu y : khong bam vao nat “két xuit ho so” sau d6 dé 13y file d6 ndp vi muc két xuat

ho so chi dé luu trit hodc in ho so ndi b cua don vi.

Q
Teoméikess | Tracuhd
S0 d3 lép

| Danhséchhoso X | Cap thé BHYTbatbugc X | B4.Kyvandphosa X

Céc budc thyc hién

B1.Kihbso
B2. Nép dién tir
Théng tin hd so:
M3 hd so:
Loai ho sa:
Nghiép vu:

102
BHYT TREEM

Ky ké khai: Théng: 01 Nam: 2016

Trang théi hd so: - TAO MG

Danh séch phigu/td khai

D thurc hién ndp h 5o ti Co quan BHXH, ban lam theo cc burdc sau:

56 hd so: 120597/2016/HAN.HAN

D46 tugng duge Ngén séch nha nude hd trg dong BHYT, dang ky ...

Lan ndp: 1

ounangdsnn@pmsabiomémqmmng’ b

Huidng dén nép h s

—
(eAkitess |[Breproso J| Orerans
| (|

+ Xéc nhén két qua nép hb sd:
Nép thanh céng

+Céc budc dé ndp hd sd qua webste:
- Truy cép webstte: http://qddt bachiemxahoi.gov.vn
-Béing nhap website véi tai khoan va mét khdu d& dang ky véi BHXH
- Binh kém tép ho sd: BaoHiemDienTuml

Lan nép

[Bretnitross | [ Bxemte | (Dlcnitéthosa | [ osng |

~"ng ty abc

- Pon vi s€ nhan vao budc (2) s hién ra folder chira thu muc ho so don vi vira lam, dé

ndp ho so don vi chon file “BaoHiemDienTu.xml” sau d6 truy cap trang chu dé nop (
Dé tién loi don vi c6 thé copy file “BaoHiemDienTu.xml” ra ngoai destop khi chon file

s€ nhanh hon.)

| B4, Ky va nop ho S0 = HB tro |aﬂ'

Euém@ Quinlylsoding | |
5 O

Tra aru hd

Tao méi hd s
soddlép

| Danhsachhiass x| cap the BHYT

BE thurc hién ndp hd so tdi Co quan BHX
B1. Ky ho sg

B2. Nép dién tir

Théng tin hd sa:

M3 hd so: 102

Loai hd so: BHYT TREEM
Nghiép vu: Béi turgng dugc

Ky ke khai: Théng: 01

Trang théi hd so:  TAO MGI

Tén hd so

>

T S Flgﬂ!ﬂ_gﬂ
O[3 «pata» 0 » A%93 » HoSo » 10221 2016 011 » ~ [ 63 ||[ Search 102.21.2016 01 1 2] 3
Organize v ©3 Open v Sharewith v Bumn New folder =~ 0 @
X Favorites Name ’ Date modified Type Size
B Desktop . FileDinhKem 01/08/2016 432 PM  File folder
{18 Downloads | FileHoSo 01/12/2016 211 PM  File folder
il Recent Places [£]1021 01/11/201610:34 .. XML Document 1,844 KB
| 1102 txml_ 01/11/20161034 ..  XML_File 2K8
(4 Libraries | BaoHiemDienTu M A20M6291 DA YA 9KB
[ Documents Open
& Music Edit
(&) Pictures Open with »
Vid Rt T i . i A =
1deos 2 S 2 2
B Dura con tro chudt tdi file c6 tén "baohiemdientu” réi nhdp chudt phai va
o Homsgroup chon copy, sau d6 ra man hinh desktop paste ra d6
Computs = .
H!‘“ thI ;r @) B Cmprefs to "BaoHiemDienTu.rar” and email
::a (:) revious versions
w setup (D]
ca data (E) 4
€D Drive ()
B iPhone oy
€ Network Create shortcut
Delete
Rename
Properties

Sau d6 don vi truy cap vao trang chi http:/gddt.bachiemxahoi.gov.vn/ dang nhap bang

tai khoan da dang ky voi BHXH dé nop hd so.
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- Sau khi dang nhap xong don vi chon “Nop hd so” => “Tai 1én file ho so” => chon

“Desktop” va chi dén file “BaoHiemDienTu.xml” rdi 4n open.
:’:m] @ Nép hd so - Bdo Hiém X& X

& = ¢ [} gddt.baohiemxahoi.gov.vn/nop-ho-so  a

@ CONG THONG TINDIEN Y- Momtos » -6 || somroeris
%5 BAO HIEM XA HOI VIET N R '

Organize v

Trang chii / Nép hd so

L e SYSTENTFOIEr
| W Favorites

B Desktop | Network
& Downloads | System Folder

%] Recent Places

= ! Desktop
3 3 y File fold
Nop ho so 4 Libraries et F
— = Documents } My Skype Received Files
Huong dan: ] & Music A ‘ File folder
Cheon file H6 so xuat ra tir chuong trinh ké khai BHXH [ Pictures
Sau khi chon file H6 so — Nhan Nép hé so dé gri hé so dén cof B Videos L
f File folder

« Dinh dang file: .xml

&ida 30Mb & Homegroup
Tai Ién file hé so

NGp hé so

New folder (2)

\ BacHiemDienTu |
XML Document P
1% Computer x 836KB -
File name: BaoHiemDienTu < | iEnacicaaas =

®

I

Trang chi Nop hé sor Tai khoan Tro gidp

Cong thong tin dién tir

Bao hiém xa hoi Viét Nam
Dia chi: S6 7 Trang Thi, Hoan Kiém, Ha NGi

- Sau d6 don vi chon “Nép ho so”

V) © Nophosa-BioHigmXa X e .
€& - G [) gddt.baohiemxahoi.gov.vn/nop-ho-so 7 a ‘ 3
Cong ty c6 phan JEENY | Tho:t =

A\ CONG THONG TIN DIEN TU
“ Y BAO HIEM XA HOI VIET NAM Ma 6 thué ~Ma don vi [ v

&,
o oy

Trang chii/ N&p hé so

‘

Nép hé so

Hwong déan:
Chon file H6 so' xuét ra tir chuong trinh ké khai BHXH
Sau khi chon file Hé so — Nhan Nop hé so @é glri hé so dén co quan BHXH.

« DBinh dang file: .xml
« Dung luong téi da: 30Mb

Tai Ién file hé so

3

¢ BaoHiemDienTu.xml

|<j

Trang chi Nop hé sor Tra ciru Tai khoan Tro gitp

Cong thong tin dién tir
Bao hiém xa hdi Viét Nam
Dia chi: 86 7 Trang Thi, Hoan Kiém, Ha NGi

- Sau khi ndp hd so s& c6 thong bao tir co quan bao hiém don vi c6 thé check mail hoic

vao muc tra ciru dé xem két qua tra veé tir co quan bao hiém.
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’ @ Nop ho so - Bao Hiém Xa

a hoi Viét Nam
(- @ | gddt

it baohiemxahoi.gov.vn/nop-ho-so?result=0K c Q Search Q =} O 3 A4S
cong Ty VRS | Tho:t
@ CONG THONG TIN DIEN TU
Qg8 BAO HIEM XA HOI VIET NAM Ma 56 thué “magonvi
Trang chil / Nop hd so
Nop hé so

Nop hd so thanh cong!

Hwéng dan:

Chon file HO so xudt ra tir chuong trinh ké khai BHXH

Sau khi chon file H6 so — Nhén Nop hd so é giri hd so dén co quan BHXH
« Dinh dang file: .xml

Dung lrong téi da: 30Mb

Tai Ién file ho so

!

Nop ho so

4. Cap nhit két qua va tra ctru cac bd hd so' dd nop dén co quan BHXH
a. bé ‘

bé tra ciru cac ho so don vi da ndp, don vi dang nhap vao cong thong tin dién tir bao
hiem : http://gddt.baohiemxahoi.gov.vn/

Sau d6 don vi chon muc “Tra Ctru” => “Tra ctru hd so” ( nhu hinh v& dudi). Tai day
s€ hién thi tat ca ho so don vi da ndp

Cong Tyw[ Thoat
g CONG THONG TIN PIEN U
y BAO HIEM XA HOI VIET NAM
L oo

Trang chi / Tra ciru

Ma s6 thué
NOP HO SO

- Ma don vi
TRACUU~

T

TAI KHOAN v |

TRO GIUP
| > Tra ciru hé so

. 1900.55.55.64
Tra ctu ho so

>Tra ciru ho so dang ky

S6 hé so
Tinh trang hé so —Tétca— v Tir ngay B | 131122015
Loai ho so' —Tatca—- M Dén ngay B | 130112016
Luatia ooy
STT | Thi tuc Ngay nép Ky ké khai
1| THU BHYT, BHXH BAT BUOC 120112016 | 01/2016 LW 2T SHCM., D4 tra vé co quan quan Iy chi tiét
Trang cha Nép hé sor Tra ciru Tai khoan Tro gitp

b. D€ cap nhét xem trang thai ho so, don vi dang nhap vao cong thong tin dién tir bao
hiém : http://gddt.bachiemxahoi.gov.vn/

Sau d6 don vi chon muc “Tra Ciu” => “Nhan thong bao” ( nhu hinh v€ duéi). Tai
day sé& hién thi thong bao cia ho don vi di nop
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j oo - 3

CONG THONG TIN PIEN TU
5 BAO HIEM XA HOI VIET NAM Ma s6 thué: - - Ma don vi

I N B T < s |

7Tra:u'uhnsa

Trang chi/ Tra cru

> Tra ciru hd so (hlg 157
Nhén théng bao > Nhan thdng bao ( I

Tir ngay: B 1312201

Dén ngay B | 13012016

Danh séch théng béo:

1 | Gidy xac nhan 12/01/2016

Ngay tra Két qua Chi tiét

Thanh céng

Xem file

Trang cha Nop hé so Tra ciru Tai khoan Tro gitp

Cong théng tin dién tir
Bao hiém xa hdi Viét Nam

4.1 Cap nhat két qua vao phan mém KBHXH
Sau khi hoan thanh cac budc ndp hd so qua website, ban thuc hién cip nhat trang thai ctia bd
ho so vao chuong trinh dé d& dang cho qué trinh quan ly.

Néu ho so ndp thanh cong, ban tich chon vao muc Nép thanh céng nhu sau:

' '
&) Huéng d3n nép B so bao hiém qua mang |

Huédng dan nép hi sd
+Cac budc d& ndp hi sd qua website:
- Truy cép website; hittp://gddt.bachiemeahoi.gov.vn
- Bang nhip website vdi tai khoan va mat khdu d3 dang ky vdi BHXH

- Binh kém tép hi sd

Ewiting dan tép dinh kém: I
(]
+ ¥ac nhan két qua ndp ho sd:
MNdp thanh cong [] Nép khéing thanh céng [ Chua ndp

|Bieh || ®Wosng |

Sau d6, ban kich chon nit Ghi, chuong trinh hién thi thong bao cap nhat trang thai thanh cong

nhu sau:
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=)

r@ Hudng din ndp o so bao hiém qua mang

Huding dén ndp Hd sd

+Cac bude pot——t= - .

Théng bao

I
-]

+ ¥ac nhan k& qua ndp hd sd:
Mép thanh céng Mép khéng thanh céng Chua nép

EENrE"S

Ban chon OK, bd ho so chuyén sang trang thai da ndp.

Danhséchhass x | B4 Kjvanephosa X |
Céc budc thuc hign
P& thyc hign ndp hd so téi Co quan BHXH, ban I3m theo cac budc sau:

BL Ky hbso
B2. Ndp dién tir
KEt qué nép i sa

Théng tin HB so:
M B st 103 _ S61Bsa: 501783/2015/VAILVAN B3 N,
Loi b so: THU BHYT, BHXH BAT BUGC
Nahip vus B0 ting lao déng Gidiy éc nhén cia BHXH
Ky ké khai: Théng: 09  NEm: 2015 L3nngp: 1 Gidiy hen ciia BHYH
Trang théi kB so: DA NOP

Danh séch phiéu/td khai
BDusng dan file Trang thai ki [Trang thaingp  |Ky ké khai L3n ndp

| | DANH SACH LAO BONG THAM GIA BHXH, BHYT D02-TSadsx
. TG KHAT THAM GIA BAO HIEM XA HGT, BAO HIEM ¥ TE TK1-TSxlsx
TE!KHAITHAYEGITH&NG TIN NGUQT THAM GIA BHXH, BHYT TK2-TSxlsx

pAkiress |[Brsohoss | [(hssna|

[ cni tét b < | [ ket st o sa ]xamﬂe |[Oxetass |

Tiép theo, dé cap nhat két qua cho bo hd so. Ban kich chon Két qua, man hinh hién thi nhu

sau:
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@ K&t qua ra vé @
Théng tin h sd:
M3 hd sd: 103 58 hi sd: 501783 /2015 /VAN.VAN
Logi hé sd:  THU EHYT, EHXH BAT BUGC
Ky k& khai:  Thang: 09 Mam: 2015 L&n ndp: 1
Trang thai hé =d: Ba Nop
K&t qua ndp hd sd
Ba Mop
[ Gifyxdcnhanecta BHXH [ Ha =d o6 16
[] Gi&y hen ciia BHXH

:

Truong hop hd so da co gidy xac nhan cia BHXH, ban tich chon vio Gidy xac nhén ciia

BHXH, man hinh tiép theo hién thi nhu sau:

@ Két qui trd vé |E|
| Théng tin hi sd:
Mahdsd: 103 S8 hi sd: 501783/2015/VAN.VAN
Logi b sd:  THU BHYT, BHXH BAT BUOC
Kykékhai: Théng:09  Ném:2015  Linngp:1 | &2 Open =)
PR - - VA A
Trangthdihé sd: D& Nop s |! Desktop » - | 5 | | Search Desktop o
KEt qua ndp hi sd -
Organize » Mew folder - O @
Ba Nop
91 Gisy e nhan cis Brx | [0 18 50 05 13 W Favarites Libraries
] Giay hen cim BHXH B Desktop = || System Folder
B EE & Downloads ———
| Recent Places J Ms Dung 3
System Folder
. 3
=l Libraries =
3 Documents . L Computer
J“. Music =S| System Folder
| Pictures )
& videos o Metwork
| System Folder
1M Computer m
‘-'_{, Local Disk (C:) . ETAXSIGN
= Setup (D) | File folder
a Data (E)
T =1 Achat.xdsx &2
File name: | - ’Type (*xlsx* doce™ xml;*.pdf) VI
[ Open |v] ’ Cancel ]
| "__—') KEt xudt h s ] Hem file ] [ \/) KEt qua ] [F/4

Ban chon dén file xac nhan cua co quan BHXH gtri vé. Sau d6, chon nut Open. Man hinh hién

thi nhu sau:
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@ K&t qua ra vé @
Théng tin h sd:
M3 hd sd: 103 58 hi sd: 501783 /2015 /VAN.VAN
Logi hé sd:  THU EHYT, EHXH BAT BUGC
Ky k& khai:  Thang: 09 Mam: 2015 L&n ndp: 1
Trang thai hé =d: Ba Nop
K&t qua ndp hd sd

ba Nop

Gifyx@c nhin ctia BHXH | [C] Ha =d o6 15
[ Gi&y hen cia BHXH

| Bich || M Bong

Ban c6 thé kich vao Gi?'ly xac nhan cia BHXH dé xem lai file xac nhan vira dinh kém.
Sau khi bd ho so ¢o giéy hen cia BHXH, ban kich chon vao Giéy hen cia BHXH dé tiép tuc

cap nhat két qua cho bo ho so. Man hinh hién thi nhu sau:

@ K&t qua brd vé =] ‘
Théng tin b sd:
MshGsd: 103 5 @ Open =
e P
Logihé sd:  THU BHYT, BHXH BAT BUGC o9 |' =i D - | PN | | Search Deskiop o
Kirké khai:  Théng: 09 MNam: 2015 L&

1 o = e B == 3
Trang théihéisd: D& Nép Organize * Mew folder ==+ .@.
K&t qua ndp hi sd ; ) - — -

o -{ Favorites Libraries
ba Nop Pl Desktop = | | System Folder
o -
Gisiv xéc nhén oia BHXH  [] H5 = c6 i & Downloads |
£ Recent Places 3
7 - = Ms Dung
CR N ] 13 System Folder
9 Libraries L
| Documents § L Computer
J“. Music W= System Folder
= Pictures )
E Videos 2 Network
| System Folder
1M Computer m
E, Local Disk (C:) | |} ETAXSIGN
— Setup (D2) | File folder
= Data (E:)
e O 1, ™ Ao hat.xlsx 2
File name: | - [Type (Fadsig*.docg®xml* pdf) v]
[ Open |v] [ Cancel ]
£l i TPV
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Ban tim dén file gidy hen cia BHXH tra vé. Sau d6 nhan nat Open, man hinh hién thj tiép

theo nhu sau:

Théng tin hi sd:
M& hé sd: 103
Loai hé sd:  THU BHYT, BHXH BAT BUOC
Ky ké khai:  Thang: 09 MNam: 2015
Trangthai hd sd: Ba Nop

K&t qua ndp hi sd
Ba MNop

Gigy xac nhan cua BHXH Hi sd cd 16i

Gidy hen ciia BHXH

S& hé sd: 501783/2015/VAN.VAN

L&n nop: 1

(®«éqdvdve "0 =

[ Bicn

| Woeng |

Ban c¢6 thé kich vao muc Gié"ly hen ciia BHXH dé xem lai noi dung giéy hen vira cap nhat.

Cubi ciing, ban kich nut Ghi dé ghi lai trang thai va két qua ctia bo hd so d6. Man hinh hién thi

bd ho so nhu sau:

Céc budic thue hign

DE thuc hién np hd sd tdi Ca quan BHXH, ban Iam theo cac butdc sau:

B1. Ky hé sa

B2. Nép dign tir
Théng tin h sa: Két qué ndp hé s
M3 hi 5o 103 SEh so: 501783/2015/VAN.VAN
THU BHYT, BHXH BAT BUOC

Ba cb gidy hen

Loai hb sa:

Nghiép vu: Béo téng =0 ding ' Gisy xAc nhén clia BHXH
Ky k& khai: Théng: 09 Nam: 2015 Lan ngp: 1 \" Gidly hen ciia BHXH
Trang ma" ha w:
Danh sach phigu/td khai

Tén hd so

l DANH SACH LAD DONG THAM GIA BHXH, BHYT
l TEKHAT THAM GIA BAD HIEM XA HOL BAQ HIEM YTE
l TE KHAT THAY DT THANG TIN NGUGT THAM GIA BHXH, BHYT

[Fonisethoso | B rermtross | Epenfie  |[Oretas |

Buang din file Trang théi ky | Trang thdi ngp
ETA e
oA i
oA i

K ké khai Lan ndp
D02-TSxlsx
TK1-TSxsx
TK2-T5xsx

09/2015
09/2015
08/2015

|EﬁK\,'h“oss H[—‘)Méphbsu H@)Bong ]
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Trudng hop, bd hd so ndp bi 11, ban kich chon Nop khong thanh cong > Ghi.
=X

r@ Hudng dan ndp b so bao hiém qua mang

Huding dan ndp h sd
+Cac budc d& ndp hi sd qua website:
- Truy cép website: hittp://gddt.bachiemeahoi.gov.vn
- Biang nhap website vdi tai khoan va mat khau 43 dang ki véi BHXH
- Binh kém tép hi =d
I Ewiting dan tép dinh kém:

5\Ha50'103 2 2015 11_1'\BaoHiemDienTuml E]

+ ¥ac nhan két qua ndp hi sd:
MNdp thanh cing I[ MNdp khéng thanh cing I] Chua ndp

([ Ben J[Gosmg |

Trang thai bd ho so chuyén thanh Ngp 18i nhu sau:

| B1-2. Chen nghiép vu singuiilao ding > | B3. Thu BrXH, BHYT batbuge | B4 KjvanephBss X ‘

Cac budc thue hign
€ thyrc hign ndp hd so tdi Co quan BHXH, ban 1am theo cac budc sau:
B1. Kjf h sa
B2. N&p diEn tir
Théng tin b sa: K&t qua nép hB so
M& ha so: 103 . Sc‘ho sa: I 505 e w et
Loai h sa: THU BHYT, BHXH BAT BUOC
Nahigp wus B0 tina =0 déng Gidly x&c nhan cia BHXH
Ky ke khai: Théng: 03 MEm: 2015 LEn nép: 2 GiSy hen ciia BHXH

Trang théi hg so:  LOI NOP HO SO

Danh sach phigu/ti khai

Puang din file L&n nép
DO02-TSxlsx
TK1-TSxlsx
TK2-TSxdsx

. DANH SACH LAQ DANG THAM GIA BHXH, BHYT
. TE KHAT THAM GIA BAO HIEM %E HAT, BAO HIEM Y TE
. T KHAL THAY BOI THONG TIN NGUOT THAM GIA BHXH, BHYT

[Bkiress |[Broprsss |[hoena)

[ cni séths sa | [ ket st 6 o ]xemﬁe [ Oxetaus

4.2 Tra ctru hd so trén phin mém KBHXH
Pé tra ctru hd so0, ban vao Quan 1y hd so' > Tra ciru hd so' da lap.

@ HG trg 1ap this tuc ké khai BHXH Version: 2.0 [Update: 08/08/2015]
He théng | Quintytess | Tragiip

o=
Tao mdi hd so

Tra cifu ho so da lap

Man hinh hién thj tiép theo nhur sau:
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Danhsachhtsg 3

Loc hé so
Loai hé so: | Tét ca

Nghigp vy: | Tt cad

Ky k& khai: Thang: 09 -

7] o TRes

Nam: 2015w

Lan ndp: 56 hid s

Trang thai: |T&t ca

[=]
ElyLoc
[=]

Danh séch o o [4]

56 hd so

2 (103
3 103
4 103 501783/2015/VAN.VAN

Nghiép vu

Baa ting lac déng
Bda ting lac déng
Bda ting lac déng

Tén hd so

THU BHYT, BHXH BAT BUGC
THU BHYT, BHXH BATBUGC
THU BHYT, BHXH BATBUGC

Trang théi HS Ky ké khai  L&nndp Naay ndp Ngay |&p

ST M3 hé so
b I Y T A A wpanis — 1 s as
22/09/15 16:25:01

Tao mdi 09/2015

3

22(09/15 15:58:53
21/09/15 10:10:13

22/09/15 16:04:37
22/09/15 15:37:11

(B nappiembctaus | (B ketmutioss |

Ban loc bd ho so can tra ctru, chon nit Nop/Xem két qua dé xem chi tiét thong tin va két qua

tra vé tir co quan BHXH cua bg hd so d6. Dé xem lai chi tiét bd ho so, ban chon Chi tiét.
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